THE NATIONAL CATHOLIC RISK RETENTION GROUP,INC.

FVIRTUS Onlive

Registration Instructions
Diocese of Des Moines

To register as a new user with VIRTUS, you need a security code to
proceed. If you do not have the code, contact your parish or school
Safe Environment Site Administrator/Coordinator to obtain the code.
Then click on the following link to proceed:

https://www.virtusonline.org/virtus/18667/reg_pwd.cfm?theme=0

Please enter the four character alphanumeric code provided.
Click Continue to Proceed.

Continue |

Create a user ID and a password you can easily remember.

This is necessary for all participants. This establishes your account
with the VIRTUS program. If your preferred user ID is already
taken, please choose another ID.

Click Continue to proceed.

IDIOCESE OF [DES MOINES

Please create a user id and password that you will use to access your account

Common names like Mary and John are not good choices as they are most likely already in use.
Common abbreviations like 'jsmith' and 'mjones’ are also likely to already be in use.
We suggest using your full name (without spaces) or email address as they are more likely to be unique.

Create a User ID: [pneal |

Create a Password: [+«

\ Continue

Your user id is case sensitive. We recommend that you use all lower case letters and avoid spaces and
punctuation. Email addresses are ok. Your user id must be at least 4 characters long.

Your password must be at least 8 characters long.

Provide all the information requested on the screen.

Several fields are required, such as: First, Middle & Last Name,
Email address, Home Address, City, State, Zip Code, Primary
Phone Number, and Date of Birth.

(Note: Do not click the back button or your registration will be lost.)

Click Continue to proceed.

Please provide the information requested below

DO NOT CLICK THE BACK BUTTON OR YOUR REGISTRATION WILL BE LOST

Please enter your name as it appears on your driver's license, passport or other government-issued ID, and we need your full, legal name.

Salutation - Pleass select - ~
First Name:
Ful biiddle Name:
Last Name
Nickname:
Suffix [~ Please select f applicable - -
Email
Home Address:
Home Address Conte:
City,
State: [ Select - -
ZIPIPostal Cade:
Dayiime Phone:
Ext
Evening Phene:
Cell Phone:
Date of Birth

Continue

Select the PRIMARY location where you work or volunteer by
clicking the downward arrow and highlighting the location.

Click Continue to proceed.
Note: If you serve at multiple diocesan locations, you will be prompted to select
those additional locations in future screen(s).)

Please select the primary location where you work or volunteer.

Location: \ - Please select - e \

‘ Continue |
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THE NATIONAL CATHOLIC RISK RETENTION GROUER INC.

FVIRTUS Onlive

Registration Instructions
Diocese of Des Moines

Select the role(s) that you serve within your parish. Please check all
roles that apply.

Additionally, enter your title in the box provided that best describes
your role within the Diocese — i.e., Catechist, Coach, DRE,
Eucharistic Minister, Math Teacher, Seminarian, etc.

Click Continue to proceed.

Please SHact thae primary ICaton whane yow Wk o volurmesr

Empicyes | Pocewan parchial)

Veduntiar
AR SOpa O R

Prayer®ealing Minisities

School Teacher

Vedunteer CatechistuR E teacher

Yesuth Minisary Volusess

Paiei

e

Your selected location(s) are displayed on the screen.

Select YES, if you need to add secondary/additional locations.
(Follow instructions in previous step to select additional locations.)

Otherwise, if your list of locations is complete, select NO.

You have chosen following locations and roles:

All Saint's - Stuart Parish (Stuart)
* Volunteer ¥

Are you associated with any other locations?

Yes No

Answer the two questions presented.

Click Continue to proceed.

Do you interact with, work with or come into contact with minors of this organization?
OYes
ONo

Do you interact with, work with or come into contact with vulnerable adults of this organization?
O Yes

I No

[ Continue
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THE NATIONAL CATHOLIC RISK RETENTION GROUP,INC.

FVIRTUS Onlive

Registration Instructions
Diocese of Des Moines

All registrants must please read the Diocese of Des Moines Code
of Conduct.

Please review the Code of Conduct.

To proceed, please provide your electronic signature and today’s
date.

Click Continue to proceed.

Diocese of Des Moines, IA

Code of Conduct

= e - + 1 of 14 e Q

Code of Conduct for Personnel

y questions to my immediate supervisor or
-esan Human Resources Department

85) for clarification. | further
and that the Diocese reserves the right to
change, modify andior revise any of the policies at
any time

Please provide an electronic acknowledgement to confirm you have received
the document above.
il Name (fi i d
Full Name (first, m\od!e‘ a:‘\. x (John D. Smith)
Today's Date*: [8/712024 (mendAyyyy)

Continue.

If you have not attended a VIRTUS Protecting God’s Children
session, choose NO.

Have you already attended a VIRTUS Protecting Ged's Children Session?

YES NO

Please select the online session you wish to attend.

Click Continue to proceed.

Please select the session you wish to attend

(O Protecting God's Children for Adults (Online Training)

(O Protecting God's Children for Adults (Online Training in Spanish)

Continue

All who register are required to submit a background check.

Please click on the screen “You must click here to complete your
background check with ‘3" Degree Screening’ to be led to their
secure website to submit your background check.

Please complete the needed sections to submit the background
check.

If you have any difficulties once you have entered), please call the
34 Degree helpdesk at 712-256-1701.

Thank you for creating your account with VIRTUS Online.

You must click here to complete your background check with 3rd Degree.

Please note that your registration is not complete until you submit your background check.

@
Welcome!
Are you ready to begin the background check
process?
Once you start, you will complete the following steps:

= Provide consent to the electronic background check process and forms
+ Review and complete the necessary disclosures and authorization forms to
give your consent to the background check

» Fill out the background application
« Submit your information

Iep—
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THE NATIONAL CATHOLIC RISK RETENTION GROURINC.

EVIRTUSOnlivze

Registration Instructions
Diocese of Des Moines

If you have any difficulties once you have entered), please call the
3" Degree helpdesk at 712-256-1701.

Once the 3™ Degree Screening Confirmation page is closed, you will
have access to online training.

=Y

Confirmation

wirrdes s 412223, Vou may be asked for 1Lif you need to contac Diccess of Des Maines at some

ompleting your ankng background questionnaire. [
10 te button. If you have any questicns regarding your consumer

int 3 copy of your
Consumet Report Agency (CRA), 3rd Day

Security Natice: Itis strangly recammended that you close ail browser windaws to ensure that you are completely signed out

Diocese of Des Moines 3rd Degree Sereening, Inc

Wihen you are finished, please close this browser tah or windaw.
Print Authorization  Print Confirmation " e

20012024 - This Saftware Copyrighted - All Rights Reserved

To access the online training, please click on You have 1 online
module assigned.

If you chose online training, please click on the green circle to
begin the Online Training

Upon completion, the last screen will allow you to print a certificate,
and you will always have the ability to log back into your account
and access the certificate.

If you have additional questions about VIRTUS Online training, please
contact the VIRTUS Help Desk at 1-888-847-8870. Thank youl!

Home

Home

Message Center

Current Training

L5
=

You have 1 online module assigned

Register for an upcoming session

Online Training Modules

To begin your online training, please click the title of your assigned training

() Protecting God's Children® Online Awareness Session 4.0
Assigned: 12/13/2021
Due: 12/27/2021

Other Languages Available (You may change versions)
Otros idiomas disponibles (puede cambiar versiones)

Change to: Protecting God's Children® Online Awareness Session 4.0 (Espafiol)
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